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1. O6ume 1MOJIOKEHHS
1.1. Hacrosmee MONOKeHHE PErTAMEHTHPYET AesTensHoCTs 6ubmmorekn MAOY
«COII Ne 1 ¢ YHAOII». ;

1.2. Hacrosmee IlomokeHde pa3paboTaHo B COOTBETCTBHH C (DeepalbHEIM
sakogoM Ne 273-®3 ot 29.12.2012 «Ob6 obpaszoBanur B PoccuicKoi @deneparuu» ¢
M3MEHEHHIME OT 25 mexabps 2023 roga u @3 ot 29.12.94 Ne 78-@3 «O OuOIUOTEYHOM
fene» ¢ u3MeHeHHsaMHU OT 14 ampens 2023rona, ¢ yd9eTOM demepalbHOTO 3aKOHA OT 25
mionsg 2002 1. Ne 114-03 «O mpOTUBOAEHCTBUHU SKCTPEMHUCTCKOH [EATENBHOCTH» C
MsMeHeHIaME oT 28 mexaGps 2022 roma, PefepanbHOro 3aKOHa OT 24 HIOJIA 1998 rona
Nol24-®3 «O6 OCHOBHBIX rapaHTHsX mpaB pebenka B Poccuiickoil Dezmepamym» ©
waMereHnaMy oT 28 ampens 2023 roma, DeeparbHOro 3aK0Ha OT 29 nexabps 2010 roxa
Nod36-03 «O zammre merell oT HMHGOpPMANUM, NPHYMHAIONIECH Bped HX 3IO0POBBIO U
PasBUTHIO» C H3MEHEHHAMH OT 28 ampens 2023 roma, ®enmepaJbHBIM 3aKOHOM OT
06.03.2006 Ne 35-®3 «O IpOTHBOXEHCTBHU TEppOpU3My», DelepalbHEIM 3aKOHOM OT
24.11.1995 Nel181-®3 «O comuagbHON 3alUTe WHBAIUIOB B Poccuiickoii @exepanuny» C
M3MeHeHmsSIME OoT 28.12.2022r, ®enepansHoro 3akoHa «O6 OCHOBHBIX IapaHTHAX I[paB
pebenka B Poccuiickort @enepamun» OT 24 wrons 1998 r Ne 124-®3, IlocTaHOBICHUS
['IaBHOTO TOCYJApCTBEHHOr0 CaHHTapHOro Bpada P@ ot 28 cents6pa 2020 r. N 28 «O6
yTBepKIeHAn caHuTapHEX Tpaswil ClI 2.4.3648-20 «CaHUTapHO-IUIEMHOIOTHICCKUE
TpeGOBaHMS K OPraHU3alFsIM BOCIMTAHUS U 0OyueHHs, OTABIXA U O3/[OPOBJICHHS AETeH H
MOJIOZEKH»Y», ¥ CTaBOM IIKOJIBL.

1.3. Jlamnoe IlonmoxeHue O IIKONBHOM OuOMHMOTEKE 0003HaYaeT MPUHITUIIBL,
3amaun U (QYHKOUM OWOIHOTEKH, ONpeNeNsieT OpPTaHH3alMio [CATEIBHOCTH, MOPIN0K
[TOJB30BAHMS IKOIBHONM OMOIMOTEKOH, a TakkKe PeriaMeHTHPYeT IIpaBa u 00s13aHHOCTH
Honb30Barene 1 pabOTHUKOB OMOIMOTEKH.



1.4. JlesTensHOCTh GUOIMOTEKH OPraHU3yeTCs ¥ OCYIIECTBIISCTCS B COOTBETCTBHH
C POCCHICKAMH KyIbTypPHBIME H 00pa30BaTENbHbIMH TPaJHIHAMH. ObecrieueHHOCTh
6UOIMOTEKH YJEOHBIMA, METOIMIECKMMH W CIPaBOYHBIMU JOKYMEHTaMH YUHTBIBACTCA
IIPH JTMIEH3UPOBAHAH 00I1e00pa3oBaTeNbHOM OpraHu3aliH.

1.5. Comracto cT. 35 m.1 ®enepanproro 3akorna Ne 273-®3 ot 29.12.12r. «06
o6pazoBanuy B Poccuiickoi @enepaiyn», CT. 14 ®epepansHOro 3akoHa oT 24.11.1995 Ne
181-®3 «O colMalbHOM 3allUTe HWHBAIHUIOB B Poccuiickoii @enepaniyi» IIKOIbHASL
GuONHOTEKA MOCTYINHA M OecIUlaTHa Jis JMTaTeleH, 00yuaromuXcs, UHBAIUIOB, JHI[ C
OB3, yuurenedl © OpYrHMX pabOTHHKOB 0011e00pa30BaTENbHOM  OpraHU3aAlUH.
VIoBIeTBOpSIeT TakkKe 3alpochl pOAMTENci Ha JMTEpaTypy IO IENaroruke  H
00pa30BaHHUIO C YIETOM UMEIOIIUXCA BO3MOYKHOCTEH.

1.6. Ilenu mxonbHON GHOMMOTEKH - GOPMUPOBAHKE 00mIeil KyJIbTyphl JTHIYHOCTH
o6yuaronuxcs Ha OCHOBe ycBoeHHs DelepanbHBIX rOCYAapCTBEHHBIX 06pa3oBaTENbHBIX
crargapros (®I'OC), comepxanus o0meoOpasoBaTeIbHBIX IPOTPAaMM, HX a/lanTarid K
JKM3HE B OOIIECTBE, CO3JAHHE OCHOBBI Ui OCO3HAHHOTO BHIOOpa M IOCHEMYIOIICro
OCBOEHUS podeccHOHATBHBIX o6pa3oBaTelbHBIX IIporpamm, BOCIIUTAHUE
IpaKIAHCTBEHHOCTH, TPYIONIOOHS, YBaKEHHS K TIpaBaM U cBoboaM desioBeKa, JII0OBH K
OKpy)Karoleil Ipupone, Poxume, ceMbe, dopMupoBaHme 370pPOBOro o0bpasa JKU3HH,
IPOTHBOJEHCTBHE TEPPOPUIMY 1 SKCTPEMUCTCKOH EATENBHOCTH.

1.7. DBubnmoTeka pPyKOBOACTBYEICS B CBOCH JEATEILHOCTH ITonoxenuemM,
dbemepanbHBIMK 3aKOHAMH, yKa3aMH M PaclOPDKCHUAMH Ipesunenta Poccuiickoi
denepaly, IOCTAHOBJICHIAMH M  PaCIOPKCHHAMU I[IpaBuTenscTBa PoccHiCKOH
Qenepaniid U HCIOJHWTENBHBIX OpraHoB cybsexkToB Poccuiickodt @Denepanum,
PELIEHUSIMU COOTBETCTBYIOIIEr0 OpraHa ynpaBIeH A o0pa3oBaHKEM U Y CTaBOM ILIKOJIBL.

2. IpHBNMNbL, 3aKa49H, YHKIAH OHOTHOTEKH

2.1. JlesTensHOCTs OHOIHOTEKH OCHOBBIBACTCS HA MPHUHIMIAX AEMOKpaTHy,
ryMaHu3Ma,  OONIENOCTYIIHOCTH,  TIPHOPHTETA 00IIIeUeIOBEUECKUX  IEHHOCTEH,
IpaXkIaHCTBEHHOCTH, CBOOO/THOTO Pa3BUTHSA JIULTHOCTH.

2.2. CorracHo cr. 3 @enepanbHOro 3aKoHa No 114-®3 «O mpOTUBOAEHCTBUU
SKCTPEMHCTCKOM  HeSTeNbHOCTHY —[POTHBOJICHCTBHE SKCTPEMUCTCKOH  JI€ATETBHOCTH
OCYIIECTBIISETCS. 110 OCHOBHEIM HAIPABICHHAM, K KOTOPBIM OTHOCHTCHA B TOM quCIe
IpUHATHE TPODUIAKTHYECKIX Mep, HAIPaBIeHHBIX Ha MPEAYIPEKACHIC SKCTPEMMCTCKOM
JeSTeNBHOCTH, B TOM 9HCIe Ha BBIABICHHE M IOCIHETYOee yCTPAaHCHUE HPHUMH U
YCIOBH#, CIIOCOOCTBYIOMIIX OCYIIECTBICHHIO SKCTPEMHUCTCKOH JE€ATEIBHOCTH.

22.1. B coorserctBum ¢ TpeboBaHuAMH CT.13 DesiepanpHOro 3aKoHa Ne 114-@3 «O
IIPOTUBOJIEUCTBHH IKCTPEMUCTCKOU NEATEIILHOCTH B IIIKOJIGHOM OMONIMOTEKE 3alperieHo
pacIpoCTpaHeHHe, — NPOM3BOACTBO, ~ XpaHeHWe M HCIOJIB30BAHMIE JUTEPATyPEI
SKCTPEMHCTKON HAIPaBIeHHOCTH. B coydasx, MpefyCMOTPEHHbIX 3aKOHOIATENECTBOM
Poccuiickoii ~ (emepanuy,  [POU3BOACTBO,  XPaHEHMEe WA  PACHPOCTPAHCHHC
SKCTPEMHCTCKHX MaTepualioB SBIETCA IIPABOHAYIICHMEM W BICUCT 34 coboit
OTBETCTBEHHOCTD.

@eepaTbHBI CIHCOK SKCTPEMHMCTCKHX MATCPUATIOB IOUICKHUT PA3MEILICHHIO B
HH(bOPMAIHOHHO-TETEKOMMYHUKAIIMOHHON  CETH «IaTepHET» HA OGUIMAIEHOM CalTe
deflepanbHOTrO OpraHa TOCYapCTBEHHOH —PETHCTpalliH. VKa3aHHBIA CIHACOK TakKKe



MOIUIEXKAT OIyOIMKOBAHHMIO B CPEICTBaX MacCOBOM HH(pOpManid B YCTaHOBICHHOM
MOPSIIIKE.

222.B nmomemenuu OubmmoTekm — pasMemaercs — DemepanbHBIA  CIHCOK
SKCTPEMHCTCKOM JIUTEpaTyphl, 3allpelleHHOH K pacHpOCTPAHEHMIO Ha TEPPUTOPHUH
Poccuiickoit ®Denepanuy, yTBepXKIeHHBIH @DenepaabHBIM OPraHoM HCITOJIHUTEIIBHOI
BITACTH.

2.2.3.B 1enixX HCKIIOYEHHS BO3MOXXHOCTH MacCOBOIO0  pacIpOCTpaHCHHUS
SKCTPEMHCTCKMX MaTepPHalloB OHONHOTEKa CaMOCTOSTENBHO OCYIIECTBILIET MPOBEPKY
¢oHa Ha mpeIMeT HalW4YHsd B HEM JOKYMEHTOB, BKIFOYCHHBIX B (bemepaabHBII CIMCOK
5KCTPEMHCTCKUAX MaTepHalioB, KOTOpast IIPOBOJUTC:

- IIpH TIOCTYIUICHHHU HOBBIX IOKyMEHTOB B (OHT;

_cHCTeMAaTHUecKH (OfMH pa3 B MeCsI) IyTeM CBEpKH (efepalbHOro CIHMCKa
SKCTPEMHCTCKMX MATEPHAOB CO CIIPABOYHO-OHOIMOrpapUISCKHM allllaparoMm donma
OHOIHOTEKH.

2.2.4. JIumoM, OTBETCTBEHHBIM 3a CBEPKY (DefepalbHOrO CIHMCKa 3KCTPEMHMCTCKHX
MaTepHaloB €O CIPAaBOYHO-OMOMMOrpaQuyecKuM —anmapaToM borma OuOIHOTEKH,
SIBIISIETCSL 3aBEMYIONIHH OUOINOTEKOM.

2.2.5. Tlpu BBIIBICHHMH JOKYMEHTa, BKIIOYEHHOTO B ®CDOM, Ha »dTame
KOMIUTEKTOBaHMS (GoOHAa YyKa3aHHBIM JOKyMEHT HE MOJISKHMT BKIIOUCHUIO B
6ubnuoreunsii GhoHO. B ciydae BEIABICHUS AOKYMEHTA, BKIIOYCHHOTO B OCOM u yxe
Haxozsmerocs B (oHIe OUOIHOTEKH, JaHHBIN JOKYMEHT IOUICXKHUT CIIMCAHUIO U IIepe/ade
Ha YTHIHM3alMI0, B COOTBETCTBHM C «PeKOMEHIalMAMHA II0 pabore OHOIMOTEK C
JIOKYMEHTAMH, BKIFOYEHHBIMH B (heflepanbHbIil CIMCOK SKCTPEMHUCTCKHX MAaTepHasIOB)
(yTB. MurKynsTypsl Poccnn 12.09.2017)

2.3. Bamauamu OHONIMOTEKH 0Opa30BaTEIbHOM OpraHu3alluy ABJIAIOTCA:

. obOecrieueHHE YYaCTHHKOB  00pa3oBaTelbHOTO  IIpolecca  MOCTYyloOM K
HHGbOPMAIHH, 3HAHWIM, HIAeAM, KyIbTYyPHBIM LEHHOCTAM IOCPENCTBOM HCIOJIL30OBAHMA
6HOITHOTEIHO-MH(DOPMAIMOHHBIX PECyPCOB 00pa3oBaTeIbHON OpraHu3allii;

« TpuBIeYeHHe OOyJaoIMXCs K  CHCTEMAaTHYECKOMYy  HUTCHHUIO y4ueOHOH,
XyI0)KECTBEHHOM, HAyIHO-IIOMYIIPHOU JTUTEPaTyPhl;

o CONEHCTBHME DAa3BUTUIO IIO3HABATEJIIFHBIX  HHTEPECOB | criocobHOCTER
oOydJaromuxcs;

« 0OydeHHe OCHOBaM GHONHOTEUHO-OMOTHOrpaduIeckor rpaMoTHOCTH;

« CONCHCTBHE MeIarorHyecKuM paGOTHHKAaM B IOAGOpE HaydHO-METONMIECKOH
JIATEepaTypbl, HHPOPMHUPOBAHKE O HOBBIX OCTYILUICHUSX B OubIHOTeUHBIN QOHLT;

« COBEpIICHCTBOBaHWE IPEIOCTABIAEMBIX OHMOIMOTEKOH yCIyr Ha OCHOBE
BHeJpeHHUs HHPOPMAIMOHHBIX TEXHOJIOTMA M  KOMIIBIOTCPH3AIIH OuOIHOTEYHO-
WH}OPMAIKOHHBIX IIPOIECCOB, GOPMUPOBAHKES KoM(OpPTHOH OUOTHOTEIHON CPETIBL.

2.3. BubsmoTeKa BHIIOIHAET CIIeAYIOIHe QyHKIH:

2.3:1: dopmupyer dboHA 6ubIMOTeYHO-HHPOPMaLMOHHEIX pecypcoB
00pa3oBaTeIbHON OpraHH3alum:

« KOMIUIEKTyeT OCHOBHOW (oHI y4YeOHBIMH, XY[OKECTBEHHBIMU, HAyIHBIMH,
CIIPaBOYHBIMY, [EATOIMIECKUMH ¥ HayIHO-TIOMYJISPHBIMU JIOKYMCHTAMMU;

¢ ydacTByeT B KOMIUIEKTOBAHWH CIICIMATM3HPOBAHHOTO bonma yueOHUKaAMH U3
quCca BXOIAIUX B (eepabHblil mepedeHb yIeOHIKOB, HOIMYIEHHBIX K HCIIOTL30BAHHIO



IpH pealu3alii MMEIOMUX T[OCYapCTBEHHYIO —aKKpeAUTAIMIo 06pa3oBaTeIbHBIX
[IpOrpaMM HaYalbHOro OGIIero, OCHOBHOIO OOIIEro, CPEeIHEro obmero o6pa3oBaHus, U
yueGHBIME TOCOGHMAMH, IOIYIIEHHBIMA K HMCIIOIB30BAHUIO NIPH PEAlM3aliil yKa3aHHBIX
00pa3oBaTeNbHbIX IPOTPAMM;

. aKKyMymEpyeT (OHI JIOKyMEHTOB, CO3/IaBaeMbIX B  00pasoBaTeNbHOH
opranm3anuy (my6ImKanuii ¥ paboT Menaroros 06pasoBaTebHOM OpPraHU3aliuH, JIy kX
HayJHBIX PaboT U pedepaToB yJaluxcs u . );

« OCYINECTBJIAET pa3MelleHNe, OPIaHM3alII0 K COXPAHHOCT IOKYMEHTOB;

e OpraHu3yeT M BEIeT cIpaBouHO-6ubmmorpaduyecKuil  ammapar: KaTalorH
(andaBUTHEIM, CHCTEMAaTHIeCKUH), KapTOTEKH (CHCTEMAaTHYECKyIO KapTOTEeKy cTaTel,
TeMaTHYecKue KapTOTEKH), OJEKTPOHHBIM Karajmor, 0asbl NaHHBIX IIO npod ko
06pa3oBaTeIbHOM OpraHru3aIyy.

2.3.2. OcymectBiser nuQdepeHIAPOBaHHOE OUOIHOTEIHO-UH(POPMAIMOHHOE
o6cimyXuBaHUe 00yJaromIXCs:

e IIpeNOCTaBIIAET HHPOPMAIIMOHHEIE PECYPCHI Ha Pa3IMYHBIX HOCHTEILIX;

« opraEmsyeT ofydeHue HABBIKAM HE3aBUCHMOIO OHMOHOTEYHOrO IOIB30BATEIA U
notpebuTens WHGOPMAIMK, CONEHCTBYEST HHTEIpald KOMIUICKCA 3HAHWWA, YMEHHH H
HABHIKOB PabOTHI ¢ KHUTOoM 1 HH(GOpMAIUeH;

« OKa3pBaeT MH(OPMALHOHHYIO IOJIEPKKY B PEIICHHM 3aj1ad, BOSHUKAIOIIHX B
mporrecce yuebHol, caMo06pa30BaTeNbHO | IOCYTOBOK AEATENBHOCTH 00y9aroIXCs;

« OpraHM3yeT MacCOBBIE MEPONPHSATHS, OPUEHTHPOBAHHBIC HA PasBHTHC obuieit u
YUTATENBCKOM KyJIBTYPBL IMIHOCTH;

« COMEHCTBYeT MeJarora4eckuM pabOTHMKaM B OpraHH3alliy 00pa3oBaTEIBHOIO
Tporecca 1 0Cyra 00yJaromixcs.

2.3.3. Ocymectsiser audPepeHIHpOBaHHOE OUOIMOTEIHO-HHPOPMaAIMOHHOE
06CITyKUBAHHE [1eJarOrHYeCKUX PaOOTHHKOB!

« BBEIBISET WH(GOPMAIMOHHBEIE IIOTPEOHOCTH W YIOBICTBOPSET  3alpOCEL
CBS3aHHBIE ¢ 00yUEHHEM, BOCIIUTAHUEM 00yJarOIuXCs;

« comedicTByeT TpPO(QECCHOHATBPHOM KOMICTEHIMH II€[aroros, —IOBBIIICHHIO
KBaNU(UKAIUHY, IPOBEICHHUIO aTTeCTAIMH;

« OCYIIECTBISET TeKyllee HHGOpMUpOBaHHe (JHA HH(OPMAIWUY, 0030pBI HOBBIX
HOCTYIUIEHUH 1 1Ty OIuKalui);

e CII0OCOOCTBYeT IIPOBENEHHMIO 3aHATHH IO (HOPMHUPOBAHMIO “HGOPMALMOHHOM
KYJIBTYphl OOyYaroIUXcs, ABNseTcs 06a30¥ IUid TPOBEACHHS MPAKTHICCKUX 3aHATUN IO
pabote ¢ HHPOPMAIIMOHHBIMU PECYPCAMH.

2.3.4. Ocymectsisier IuPepEeHITHPOBAHHOE O6UOIMOTETHO-HH(POPMALILOHHOE
06CITyKHBaHHe POIUTENeH (3aKOHHBIX IpeICTaBUTeNeH ) 00y IaroIIIXCs:

« YIOBJIETBOPSIET 3aIPOCHI MOJI30BaTeNeH U UHGOPMHPYET O HOBBIX IMOCTYIUICHUAX
B OHOIHOTEKY; |

« KOHCYIBTHPYeT MO BOIPOCAM OPTaHHW3allMd CEMEHHOro YTEHWs, SHAKOMHT C
uHGOpMAIEeR 10 BOCIIUTAHUIO JIETCH;

« KOHCYJIBTHPYET IO BOTPOCAM y4eOHBIX U3/IaHUH UL 00y daroIuXCs.



3.  Opranusanus AesTeJbHOCTH OHOIHOTeKH

3.1. OO6mee pyKOBOLCTBO  JEATEIBHOCTBIO OMOIHMOTEKH  OCYIIECTBIIIET
PYKOBOIHTENb 00pa3oBaTelbHON OpraHU3alHH.

3.2. HemocpencTBeHHOE PYKOBOLCTBO OHOTHOTEKOH OCYIIECTBISET 3aBeyHOIIUH
6UOIMOTEKOM, KOTOPEIH Ha3HAYAETCS] PYyKOBOIHUTEIEM 00pa30BaTeNIbHON OpraHU3alliHy.

3.3. 3aBemyrommuil OuUOIHOTEKOM HeCeT OTBETCTBEHHOCTh B MpEJENax CBOCH
KOMITETEHIIIH 32 OPTAHM3AIAIO ¥ Pe3yIIBTaThl IeATeIbHOCTH OUOIMOTEKH.

3.4. 3apemyrommuii GuOIHOTEKON pa3pabarkIBacT U NPEACTABIACT PYKOBOIHUTEIEO
06pa30BaTeNbHON OpPraHU3aluK Ha yTBEPIKICHHUE CIIEYIOMUEe TOKYMEHTBL:

« TIOJIOXKEHHE 0 OHOIMOTEKE, IPABUIIA IIOJIB30BAaHUs OHOIHMOTEKOM;

e IUIAaHOBO-OTYETHYIO JOKYMEHTALHIO.

3.5. B cocraB 6ubIMOTEKH BXOIHT:

o abOOHEMEHT;

e YHWTAJBHBIMN 3aJT;

e OT/E] y4eOHUKOB;

«  oTHel HHOPMAIHOHHO-GHGIHOrpadIIecKor paboTsl;

e Meauarexa.

3.6. bubmuoreuHo-MHPOPMAIIMOHHOE  OOCIYXXMBaHWE  OCYIIECTBIIACTCA B
COOTBETCTBUH C IUIAHAME DPaGOTHl OGHONMOTEKH U PEXHMOM pPaboThl 00pasoBaTeNbHOM
OpraHH3alluH. :

3.8. Pexum paGoThl OUONMMOTEKH OIPEAEISIETCsS 3aBEAyHOIIHM OuOMMOTEKON C
y4eToM pexuMa paGoTsl 00pa3’oBaTENbHOW —OpraHM3AIAH. OmuH pa3 B Mecdl
IPEeLyCMATPUBAETCsl CAHHTAPHEIA 1eHb, B KOTOPBIA oOCITy)KMBaHUE IOJIb30BaTENed He
TIPOU3BOIUTCH.

4. Yder mocTyILUieHHs H BbIOBITHS JOKYMEHTOB
' oudauoreunoro ¢pouaa

4.1. TIpuem mokyMeHTOB B (GoH1 6MOTMOTEKH BKIIFOYAET CIISAYIOIINE ONICPAITHH:

- CBepKa IOCTYIUICHHH C IIEPBHYHBIM YYETHBIM JIOKYMEHTOM (HakagHas, aKT),
BKJTFOYAIOIIUM CIIMCOK ITOCTYIHBIIMX JIOKYMEHTOB;

- COCTaBIEHHE IIEPBUYHOIO YYETHOrO JOKyMEHTa JIJIL IOCTyIUIeHUH  0e3
COIPOBOIUTEIBHON JJOKYMEHTALUHY;

- perucTpalys IOCTYIHBIIMX JOKYMEHTOB B PEIHCTPax CyMMapHOro, IPyIIoBOro 1
waueunyamsEoro ygera (TOCT  7.0.93-2015  «bubiioTeuHbH donx. Texnomorus
(GopMHEPOBAHUA).

4.2. ITpu TIOTIOTHEHWH OCHOBHOTO 6ubIIHoTeYHOr0 (GoHIa HEOOXOAUMO COOIIONATh
TpeGopanus DenepanpHOro 3akoxa or 25.07.2002 Ne 114-®3 «O mpOTHUBOAECHCTBHU
SKCTPEMHCTCKO# JeATENEHOCTHY. JIOKyMEHTS], BKIFOUYCHHBIE B [IEPEICHD SKCTPEMHUCTCKIX
MaTepHaioB, HPUOOpeTaTh 3aNpeIleHo, IPH BBIABICHUA HX B doHIEe — H3BIMATh M3
JOCTyTIa.

4.3. Yuer 1 06paboTKa TOKYMEHTOB GHOIHOTEIHOro HOHAA.

43.1. Yuer u o00paboTka IOKYMEHTOB OCHOBHOI'O dboHITa OCYIIECTBIISIETCS
MHIMBALYTEHEIM crioco6oM. CBeJIeHH s O TIOCTYIUBIINX NIEIaTHBIX OKYMEHTaX BHOCATCA
B «KHHATY CyMMapHOTO ydeTa JOKYMEHTOB OCHOBHOTO (pOH/Ia».



[JOCTYIHUBIIMM JOKyMEHTAM IIPHCBAMBAIOT WHJMBHITYAIbHBIA DPErHCTPAIlHOHHEIH
HOoMep (MHBEHTAPHBIA HOMEpP MM HHOW 3HAK, IPHHATHIN B KaUeCTBE PETMCTPAIHOHHOIO
HOMepa, CHCTEeMHBII HOMep JULS S7IeKTPOHHBIX IOKYMEHTOB) H mmdp XpaHEeHU.

PerucTpan@oHHble HOMepa U IH(pPBl OTMEYaloT B PETHCTPax HHAWBHIYaIBHOTO
ydeTa MOKYMEHTOB — WHBEHTApPHOH KHWIE, KapTOTEKE PETHCTpaldd raseT, JKypHAJIOB,
yUeTHOH 6a3e JaHHbIX.

Bce OK3eMIULIpHl INPHHATHIX =~ M3faHuMM  mTemmemororcs.  Ilremmens ¢
HAMMEHOBAHHEM 06DA30BaTeNbHON OpraHM3alliy TOIKEH OBITh HPSMOYTOIBHOM dbopMBI,
pasmepoM He Gombiie 9eM 1,5%4 cm.

IIITeMIIens CTaBUTCS Ha 000pOTe THTYJIHFHOIO JIACTA (IPH OTCYTCTBHU TUTYJIBHOIO
JIHCTa — Ha NEPBOii CTPAHMIEe TEKCTa II0J] 3aryaBueM), Ha 17-i CTpaHMIE 0T TEKCTOM B
JIEBOM HIDKHEM YIIy H Ha 060poTe KaXIoro mpmioxenus. Ha Opommopax u KypHanax
[ITEMIIENb CTABATCS TONBKO Ha 00JI0KKE WIH Ha IIEPBOM CTPAHHUIIE TEKCTA.

CocTaB OCHOBHOro (GoHma GUKCHpyeTcs B KapTOYHOM an(aBHTHOM Karajore, B
SIIEKTPOHHOU 6a3e JaHHBIX OMOIHOTEKH.

43.2. Yuer u 06paGoTKa crermanm3upoBanHoro Gorma. CrerpuannsupoBaHHbIH
(DOH YUMTEIBAETCA M XPAHUTCS OT/IENBHO OT OCHOBHOTO OMOTHOTETHOTO donna.

Vder HOKYMEHTOB CIIENMATH3APOBAHHOrO (OHMA, Kak MHOTOIK3EeMIULAPHOH
JUTEpaTyphl, OCYIIECTBISETCS TPYIIOBBIM CIOCOOOM M OTPKACTCS B «Kuure
CyMMapHOro ydera yaeOHoro GpoHma» 1 B KapTOTEKe PErUCTPALMOHHBIX KapTO1eK.

Ha xaxmoe HauMEHOBAHHE JOKYMEHTOB CIIEIUAIM3MPOBAHHOIO (OHMA 3aBOJUTCA
OTHeNbHAs YueTHas KapTouka. Kaprouku ¢ Oubmmorpadu<eckuM OINUCAHHEM U3JIaHUI
yUeOHUKOB PacCTaBILIOTCA B YUETHYIO KapTOTEKy IO KiaccaM, a BHYTPH KJIaccoBs — IO
andaBuTy (HaMHIEE aBTOPOB MM 3ariaBuil. JIId KOHTPOJIL 32 COXPAHHOCTBIO YHUETHBIX
KapTOyeK OHM perucTpupyiorcss B «JKypHalme PpETHCTpaliuy YHETHBIX —KapTOHeK
yIEOHUKOBY.

Texumdaeckas 06paboTka TOKyMEHTOB IIPENYCMaTPUBACT CIIEIYIOMINE OICPAIHH:

e IPOCTABJICHHE Ha K&XKIOM HOKyMEHTE INTEMIIEIL OUOIHOTEKA B COOTBETCTBHH C
myHKTOM 4.3.]1 HaCTOSIIIEro MOJI0KEHMS;

« yCTAaHOBJIEHHME CPEICTB 3alIUTBI OT YTParbl (MarHUTHBIM NaTIMK, pajHo-wHIl,
WHOMN BHUJl MApKHAPOBKH);

« W3rOTOBJIEHME W IpHKpEIUIeHMe K JOKyMEHTy Tacrmopra ydeOHHKa. Ilacropt
yJeGHUKA PUKICHBACTCSA HA MOCIeJHEN CTPaHHIe yueGHHKA. 3allONHAETCA IPH BBIIAYe
YUTATEIIO.

Vyer cIHeUaIu3dpOBaHHOr0 (GOHZAA IpeaycMaTpUBacT OTPAKEHHE €ro COCTaBa B
CIIpaBoYHO-6ubIHOrpadhrIecKoM anmnapare OHOIMOTEKH, B TOM IHCIIC B SIIEKTPOHHOM Oase
JAHHBIX.

4.4. BuiGbITHE JOKyMEHTOB 6HOIHOTeYHOr0 GoH/a.

4.4.1. TIpH4uHBEL, TIO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEJICH H3 COCTaBa
6ubmHoTeYHOro (GOH/IA, BKITIOYAOT B TOM UHCIIE BETXOCTh, AS(EKTHOCTD, YCTapeNoCTh 0
COIep)KAHMIO, yTpaTy. VICKItodeHre TOKyMeHTa U3 OHOIMOTETHOrO boHa IpOBOAUTCSA HA
OCHOBAHUY aHAJIK3a COCTaBa OHOIMOTEYHOTO QOHA ¥ PE3YTBTATOB €T0 IIPOBEPKH.

4.4.72. Tlog BETXOCTBIO [OKyMEHTa IIOHUMAIOT Pe3yibTaT €CTECTBCHHOI'O CTApEHUS
WA HU3NIECKOr0 M3HOCA IOKYMEHTA.



4.4.3. TTox nedheKTHOCTHIO JOKYMEHTa IIOHUMAIOT YaCTHYHYIO MIIH IOJIHYIO yTpaTy
OKCILTyaTallAOHHBIX Ka4eCTB JOKYMEHTA B PE3YJIbTaTe BHEIIHETO BO3EHCTBUA.

4.4.4. Tlog ycTaperoCTbIO IO COHEPIKAHUIO ITOHHMAIOT IOTEPI0 aKTyalbHOCTH
TEeMaTHKH, MOATBEPXKIAEMYI0 OTCYTCTBHEM CIIPOCa 4YMTATeNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacIpeelICHAN U pealn3alikiH.

4.4.5. Tlox yTparoii JOKyMeHTa IOHAMAIOT €r0 OTCYTCTBHE B QoHIEe OHOIMOTEKH 10
IPHYAHAM TIOTEPH, XUIIEHHs, O€ICTBHI CTHXHHHOrO, TEXHOTEHHOTrO (B TOM dYHCIe
XaKepCKOH AaTaKk ¥ HEBOCCTAHOBHMOTO COOS 3IEKTPOHHOTrO 06OPYLOBAHWS) WK
COLIMATBHOIO XapaKTepa, 0 HeyCTaHOBIECHHOH IPUIHHE.

4.4.6. TIporecc UCKIFOYEHHUs JIOKYMEHTOB U3 (OoHIa OMOIMOTEKH OCYIIECTBIISICTCS B
COOTBETCTBMH ¢ IIOpSIKOM ydeTa IOKyMEHTOB, BXOAAIIMX B COCTaB OHMOIHOTEYHOTrO
dona, yTBEpKIEHHBIM IprKa3oM MuHKyIbTypEl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BeIOBITHE TOKYMEHTOB OHOMMOTEUHOro (OHAA IPOM3BOJUTCI B PE3yNIbTATE
MX CIIMCAHUS KOMHCCHEN, CO3MaHHOM PyKOBOAUTENEM 00pa30BaTeIbHOM OpraHi3aluy.

4.4.8. YTunu3anus CIUCaHHEIX JOKYMEHTOB OHOMHOTeYHOro DOHIa IPOU3BOUTCS B
COOTBETCTBHH C 3aKOHOIaTeIbeTBOM Poccuiickoi Deneparun.

5. IIposepka qoKymMeHTOB OHOIHOTEYHOr0 GoHaa

5.1. IlmaHoBas mIpOBEpKa JOKYMEHTOB OHONIHOTEUHOro (oHIa MPOBOAUTCI C
TIepPHOIMYHOCTBIO OJIMH Pa3 B ILITh JIET HA OCHOBAHUM TpadyKa IPOBEPKH, YTBEPKIACHHOr0
3aBeIyIOITHM OUOIHOTEKOM.

5.2. BHeIuaHOBas IPOBEpPKa TOKYMEHTOB OMOIMOTEYHOro (oHIA MPOU3BOIUTCS B
00s13aTEIEHOM HOPSZKE:

e IIPH BBIABIEHHH (HaKTOB XUIIEHHUS, 3I0YIOTPEOICHIS WK IOPYH JOKYMEHTOB;

e B Clly4ae CTHXUUHOrO O€ACTBHS, IIOXKapa KN 11pyrnx Ype3BEIYaHBIX CUTYyallWH,
BBI3BAHHBIX SKCTPEMAaTbHBIMU Yy CIOBHAMH,;

. [IPY pEOpTaHU3aL|H UK JINKBUIAIAN o6pa303aTenLHoi71 OpraHU3aIiH.

5.3. Ilo wroraM @IPOBEPKH 3aBEOYIOIIMH OHMOIMOTEKOHM COCTAaBISIET —aKT,
MOIIMCHIBAET M XpaHHUT ero B OuOIMOTEKE B TEYEHHE CPOKa, YCTaHOBJICHHOIO
HOMEHKJIATypo# mein. ECIM Kakde-TO JOKyMEHTHI OTCYTCTBYIOT IO HEYCTaHOBJICHHOH
IIPHYUHE, TO K aKTy MPUKIAIBIBACTCS MX CIHCOK, B KOTOPOM (DHUKCHPYIOTCS CBEICHHUS O
KOJMYECTBE JOKyMEHTOB OuOmmoregHoro (oHAa B HAIMYAM H  KOIHMYCCTBE
OTCYTCTBYIOIIMX IOKYMEHTOB, B TOM YHCIIE 10 HEYCTAHOBJICHHOH npudnHe. B akTe TakKe
yKa3BIBaeTCs. HOMEp M JlaTa aKTa IPEIbIIYIIei IIPOBEPKH.

5.4. Bo BpeMs NpOBEpPKH [JOKyMEHTOB OmbmuoTeunoro QoHma paboTHHKH
OTCIIEKMBAIOT HAIMYIHE SKCTPEMUCTCKMX MAaTepHalioB, KOTOpBIE BXOAAT B (emepanbHbId
CIIMCOK, OIlyOIMKOBaHHbIH MuHIOCTOM Poccuu Ha CBOeM caifTe.

Ecnu 3aBemyromuii 6ubIroTeKod HaWeT SKCTPEMHCTCKUH MaTepHal, TO JOJDKEH
OTPaHUYHUTH K HEMY ZIOCTYII CO CTOPOHBI MOJIb30BATENICH.

5.5. Ilpu BBHIBIIEHHH B IIpOIecce IIPOBEPKU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB M
HEBO3MOIKHOCTH YCTAHOBJIEHHS BUHOBHBIX JIMAI[ yOBITKH IO HEOCTa4aM CIIMCBIBAIOTCS B
COOTBETCTBHH C JIEHCTBYIONIIMM 3aKOHOIATEIECTBOM.



6. YopaBiaeHue

6.1. VYmpapmeHue OUONMOTEKOH  OCYIIECTBISIETCSI B COOTBETCTBHH  C
3aKoHOJarenscTBOM Poccuiickoit @epepanuu, cyobekToB Poccuiickoit ®enepanuu u
VcraBoM 0011e06pa3oBaTeIbHOIO YUPEXKACHUS.

6.2. OOmee pyKOBOJACTBO MACSTENBHOCTBIO  OHOMUMOTEKM  OCYIIECTBIISET
PYKOBOIHTENH 00111e00pa30BaTEIbHOTO YUPEKIACHHS.

6.3. PykoBomcTBO OHMOMMOTEKOM OCYIIECTBIISIET 3aBeHyIolui OuOIHOTEKOH
(6ubmuoTexapeM), KOTOpPBIM HECeT OTBETCTBEHHOCTh B IIpefielax CBOeH KOMIIETeHIUH
mepen  OOIMIECTBOM W pPyKOBOOUTENEM  00ImeoOpa3oBaTeNbHOIO  YUPEKIACHUI,
00ydJaroIUMUCS, WX pPOAUTENSIMA (MHBIMA 3aKOHHBIMM  IIPECTABUTENSIMH) 32
OpTaHM3AIlMI0 ¥  PE3yNbTaThl JEeSTeNIbHOCTH OUOIMOTEKM B  COOTBETCTBUH C
GYHKITHOHATBHEIMA ~ OOS3@HHOCTSIMH,  IPEIyCMOTPEHHBIMH  KBaIW(PUKAIMOHHBIMH
TPeOOBaHUAMHE, TPYZOBBIM IOTOBOPOM U YCTaBOM 00IIe00pa30BaTEIEHOIO yUPEKICHHU.

6.4. 3aBemyromuit OuGMMOTEKOH (OMONMHMOTEKaph,) Ha3HAYaeTCSd PYKOBOIUTEIEM
0011e00pa30BaTENBPHOTO YUPEKICHHUS.

6.5. Ha pabory B OuHONMOTEKYy NPHUHUMAIOTCSA JHIA, HMMEIOLIUE HEOOXOOUMYIO
Ipo(heCCHOHATBHYIO ITOArOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM KBaIX(DUKATHOHHOM
XapaKTEepUCTHKH II0 MOJDKHOCTH U IIONYyYeHHOH CIELHaIbHOCTH, IOATBEP)KICHHYIO
IOKyMeHTaMH 00 00pa30BaHuY U (WIH) KBATH(UKALINH.

6.6. PaboTHUKH OHOJMOTEK MOTYT OCYLIECTBIISTH IENArOrMYECKYI0 NEATEIBHOCTD.
CoBMmernenne OUOMTHOTEYHO-UHGOOPMAITMOHHONM M MEJarorudeckoil  [IesATelbHOCTH
OCYIIECTBIIAETCS PabOTHUKOM OHOIMOTEKH TONBKO Ha JOOPOBOIBHOM OCHOBE.

6.7. TpymoBele OTHOIIEHHS pPabOOTHUKOB OMOIMOTEKM K 00Ie00pa30BaTEIBHOIO
YUPSKICHUS PETyIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCJIOBHMS KOTOPOro HE OJDKHEI
IIPOTHBOPEYHTH 3aKOHOAaTenbcTBY Poccuiickoit @enepanuu o Tpyze.

7. IlpaBa u 00s13aHHOCTH Pa0OTHUKOB OHOJIHOTEKH

7.1. PaGoTHuKH OHOIHOTEK UMEIOT PABO:

- CaMOCTOSTENIBHO BBHIOMpaTh (OPMBI, CpeICTBa HW METOOBl OUONIHOTEYHO-
UHGOPMAIMOHHOTO 00CITy)KMBaHHS 00pa30BaTENbHOIO M BOCIUTATENHLHOIO IPOLECCOB B
COOTBETCTBMM C IIEISIMA M 3aJadaMH, YKa3aHHBEIMH B ycTaBe 001eoOpazoBaTelbHOIO
YUPEKICHHUS U TIONOKEHUH O 6ubroTeKe 00IMEe0OPa30BaTENBHOIO YUPEKICHNUS;

- MPOBOOUTH B YCTAHOBIEHHOM IIOpsAKEe (aKyJIbTaTHBHBIE 3aHATHS, YPOKH H
KPYXKH OHOIHOTeYHO-01bIrorpadHueckux 3HaH|M 1 HHPOPMAHOHHOM KyJIbTYPHI;

- HUMETh E€XETONHBIH OTIyCK 28 KaleHJapHBIX MHEHM U JONOIHUTEIbHBIN
OIUIAYMBAEMBIM OTIYCK B COOTBETCTBHM C KOJUIEKTHBHBIM JOIOBOPOM  MEXIY
pabOTHMKaMH ¥ pPYKOBOACTBOM OOIIe0Opa30BaTENbHOIO YUYPEKACHUS WIH HMHBIMH
JIOKaTLHEIMA HOPMaTUBHBIMU aKTaMH;

- OBITH IPEJICTABICHHBIME K Pa3iuyHbIM (hopMaM IOOLIPEHHS, HarpajaM U 3HaKaM
OTJIHYHS, TIPETYCMOTPEHHBIM I pabOTHUKOB 00pa30BaHUs U KyIbTYPEL;

- y4acTBOBaTh B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuiickoi Penepanuu B
paboTe OMOMTMOTEYHBIX aCCOIMALIAI WK COIO30B.

7.2. Pa6oTHUKU OUOTMOTEK 00SI3aHBL:



- ofecreunTh MOJB30BATENSIM BO3MOXHOCT pPabOTHl ¢ HMHGOPMAHOHHBIMU
pecypcamu OHOIHOTEKY;

- HGOPMHUPOBATH MOJIB30BATENEH O BUAAX IIPEIOCTABIAEMBIX OUOIHOTEKON yCIIyT;

- obecreunTh HAyYHYO OpraHu3anuo (GOHI0B U KaTalIoroB;

- ¢opmupoBars (GOHIEI B COOTBETCTBHH C YTBEPKICHHBIMH (DelepanbHBIMU
HEPEeYHIMHA yaeOHBIX U3[IaHUH, 00pa3oBaTeNbHBIMA MporpaMMaMu
0611e06pa30BaTENFHOr0 YUPSXKICHNA, UHTEPECAMH, MOTPEOHOCTAME W 3alpOcaMH BCEX
KaTeropui 1mojib30BaTellei;

- COBEpIIEHCTBOBAaTh HWH(OPMaLHOHHO-OHOIHOrpadudeckoe u OHOIHOTETHOE
00CIyKMBaHHE II0JIb30BATENIEH;

- 0becrmeYnBaTh COXPAHHOCTH HCIIONB30BAHMA HOCHTENEH WHpOpMaIMy, HX
CHCTEMATU3AaIMIO, pa3MEIEHUE U XpaHEHHE,

- 0BecrednBaTh PeXUM paboThl B COOTBETCTBHH C IIOTPEOHOCTSIMH IIOIB30BaTENeH 1
paboToit 061e00pa30BaTENBHOIO YUPEIKACHHS;

-  OTYWTHIBaTECA B  YCTAHOBIEHHOM  IIOpAAKE  IEpPed  PYKOBOIUTEIIEM
0011e00pa30BaTENBHOI0 YUPEIKIACHI;

- IIOBBIIIATh KBATA(DUKAIIHIO.

8. IlpaBa 1 00s13aHHOCTH M0JIb30BaTe/ el ONGIU0TeKH
8.1. ITonp3oBaTenu OUOIMOTEKH UMEIOT IIPaBO:
- monydars NONHY0 WHGOpMAUMIO O cocTaBe OMOMMOTEYHOro  (oHNA,
HH(OPMAIIMOHHBIX PECYPCax M HPENOCTaBIAeMBIX OUOIMOTEKOH yCIyrax;
-[0JIB30BAaThCA  CIPaBOYHO-OMONMOrpahUueckuM  ammapaToM — OHOIHOTEKH;
- TOMydaTh KOHCYJIHTAl[HOHHYIO IIOMOIIb B TIOMCKE W BEIOOpPE HCTOYHMKOB

uH(OpMALIAH; -IIOJIyYaTh BO BPEMEHHOE II0Ib30BaHUE HA a0OHEMEHTE U B YUTAIBPHOM
3ajle TIeUaTHBIE W3JAaHHUs, ayJuOBU3yalbHbIE JOKYMEHTEl M JApPYrHe HCTOYHHKH
uHpOpMaLUH;

- IIPOZIJIEBATH CPOK MONB30BAHM JIOKYMEHTaMHU;

- 0Ty 4JaTh TEMaTHYECKHe, dbaxTorpaduueckue, YTOYHSIFOIIIHE 7§

GuGIHorpaduIecKue CIpaBKy Ha 0CHOBE (HOHIa OHOIHOTEKH;

8.2. ITonp3oBaTenu 6GUOTHOTEKH 00A3aHbL:

- cO6JIIOIaTh IIPABHJIa IOJIB30BaHUs OHOIMOTEKOH;

- GepeXHO OTHOCHTHCH K IPOU3BEICHMAM Iedard (HEe BBIPBIBATH, HE 3arudathb
CTpaHMIl, He MeNaTh B KHHUIAX NOJYEPKUBAHUM, ITOMETOK), HHBIM IOKYMEHTAM Ha
Pa3IMYHBIX HOCHTEILIX, 000Py/I0BaHHIO, THBEHTAPIO;

- TOJIEp)KHMBATh TOPSANOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM [IOCTYIIE
6UOIHOTEKH, PACIIOTIOKEHHS KapTOUeK B KaTajorax ¥ KapTOoTeKax;

- IIOJIB30BATHCS IIEHHBIMH M CIPABOYHBIMU [OKYMEHTAaMH TOJBKO B IIOMEIICHUHU
OHUOIMOTEKH;

- y6emuThCA TP TOTYYeHHH JOKYMEHTOB B OTCYTCTBUM He(heKToB, a IIpU
0GHapyKEHHH TTPOUHGOPMHEPOBATE 06 3TOM paboTHUKA OHOIHOTeKH. OTBETCTBEHHOCTS 32
o6HapyxeHHBIe He(QEKTHl B CHaBaeMbIX JOKYMEHTaX HECET PpOIHUTEND (3aKOHHBIM
IIPe/ICTaBUTENb HECOBEPIICHHOIETHET0) IPUIHHUBIIEIO MATEPHAIbHEIH ymepo;

- B cioydae yTpaThl WIM [OPYH JOKYMEHTOB OHONMOTEKH 3aMEHATh WM
pPaBHOLICHHBIMH;



- PACIIMCHIBATHCS B YATATENBCKOM (DOPMYIIApe 3a KaXKIbIi IOIyYE€HHBIH JOKyMEHT
(uckimrouenue: obydaromecs 1-4 Kiaccos);

8.3. ITopsmok monbp30BaHus OUOIMOTEKOU:

- 3amuch OOywarommxcs 00Imeo0pa3oBaTeFHOrO YUpEXAECHHs B OHOIHOTEKY
IPOM3BOMUTCS II0 CIIMCOYHOMY COCTaBy Kilacca B HHIMBUIYaIbHOM IOpSIIKE,
[earoTMYECKHX U HHBEIX PabOTHHUKOB OOIIE00pa30BaTEIBHOIO YUPEKIAECHHS, POMUTEIEH
(MHBIX 3aKOHHBIX IIPE/ICTaBUTENEH) 00yJaroIuXcs - 10 MacIopTy;

- IEPEPErUCTPALHS IIONIb30BaTeNel OHOIHOTEKH IIPOU3BOIUTCS €XKETOHO;

- JOKYMEHTOM, IOITBEP)KIAIONIAM IIPaBO IIONb30BaHUSA OHOIMOTEKOM, SBIISIETCS
YHTATEThCKUN QOpMyILsp;

- YUTATENbCKUH (OpMyILip GUKCUPYET NaTy BhIIAYH ITOJIb30BATEII0 JOKYMCHTOB U3
doHIa GUOITHOTEKH 1 MX BO3BPAIICHUs B OUOIHOTEKY.

8.4. TTopsimoK IOIb30BaHKs a00HEMEHTOM:

- IIONB30BaTeNld MMEIOT IIPaBO IMOIYYHWTh HA IOM M3 MHOTOTOMHBIX HM3[IaHHM HE
GoJlee IBYyX JOKyMEHTOB OTHOBPEMEHHO;

- MaKCHMAJbHBIE CPOKH IIOJTB30BAHMUS JOKYMEHTAMU: yIeOHHUKH, ydeOHbIE TIOCOOHS -
yueGHBIM TOM; HAY4YHO-TOIyJsSpHAs, TO3HABATENbHAS, XyAOXKEeCTBEHHas NmTeparypa - 1
MeCsIl; IIEPUOIMYECKIE H3NAHM, U3aHUA MOBBIIEHHOTO cipoca - 10 nHe;

- TIOJIb30BATEIH MOIYT IPOMJIMTH CPOK IONb30BaHMs NOKyMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IIOJIB30BATENIEH.

8.5. IlopsmoK MOIb30BaHUS YHTAIBHEIM 3aJI0M:

- OKyMEHTHI, TpeIHa3HaueHHbIe I pabOTEl B YHTAIBPHOM 3alle, Ha JOM HE
BBINAIOTCS -SHIMKJIOIENUH, CIPABOYHHUKH, pEJKHME, IEHHBIE W HMEIOIuecs B
€IMHCTBEHHOM 3K3eMILIIpe JOKYMEHTHI BEIIAIOTCS TOIBKO U1 pabOTHI B YMTAIEHOM 3aIIe;

8.6. ITopsmoK paGoThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OHOIHOTEKE:

- pa6oTa ¢ KOMIIBIOTEPOM YJaCTHHKOB 00pa3oBaTelbHOrO MpoIecca IMPpOU3BOIUTC
COTJIACHO YTBEPXKICHHBIM CAaHHTAPHO-THTHEHNIECKHM TPEOOBAHMUSIM;

- paspemaercs pa6oTa 3a OJHHM IEPCOHANBHBIM KOMIBIOTEPOM He Oonee ABYX
YeI0BeK O{HOBPEMEHHO U TOJIBKO B IPUCYTCTBHUH COTPYIHUKA OUOIHOTEKH;

- TI0 BceM Bompocam Toucka uHGopManuu B MHTepHETe MONIB30BaTENb JOJDKEH
obpamarses K pabOTHUKY OMOIHOTEKH;

- 3ampemaercs obpaiieHne K pecypcam FIHTepHeTa, NPEIoNaraloluM OIIaTy U K
pecypcam, CORepIKaIliM SKCTPEMUCTCKUM XapaKTep.
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